& bgc Durham

Position: Van Shuttle Driver and After School Program Activity Leader

Job Type: Part Time — 15-20 hours per week

Region: Durham Region

Compensation: $17.60

Duration: September 2026- June 25", 2027

Application Deadline: Interview will be conducted on an ongoing basis until the position is filled.

Position Summary

BGC Durham is looking for a reliable Shuttle Van Driver to join our team. As our Shuttle Van Driver, you
will be responsible for transporting our members from various school locations to our afterschool
program, following a scheduled route and ensuring the safety of all passengers in your care.

Your duties will include conducting pre-trip inspections to ensure the van is in good working condition,
observing safety and traffic rules during the journey, and engaging positively with our members and the
public.

Additionally, you will be expected to communicate effectively with members, parents, BGC staff and
school staff, providing excellent customer service and addressing any concerns or issues that may arise.

Overall, your role as our Shuttle Van Driver is crucial in providing safe and reliable transportation for our
members, contributing to their quality afterschool experience.

REPORT TO: Program Coordinator

Duties:

e Transport our members and other passengers from various school locations

e Obey all traffic laws to ensure members arrive to their afterschool program safely

e Maintain a clean van at all times

e Ensure the safety of all members when entering and leaving the van

e Assist members in getting on and off the bus as needed and using booters seats when required
e Engage positively with members as they enter and leave the bus

Working Conditions:

e  Will be required to work outside in all types of weather

e  Working within a motor vehicle

e Required to deal courteously and effectively with the general public, school staff, program staff
and other community members

e Must be 21 Years of age or older.
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Employment Requirements:

e Must have a full G License

e Experience in a similar role considered an asset

e Experience working with children considered an asset

e Clear Vulnerable Sector Screening

e Clean drivers abstract (will be conducted by BGC Durham)
e Ability to carry out assigned route on time

Please submit your Resume to: Jenn Colliss — Manager of Programs and Services by email at
jcolliss@bgcdurham.com Applications are open until the role is filled.
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